33. Indopmaltito (3BIT) MPo cTan BUKOHANHS JOKYMEHTIB, 110 OJAACTLCS
Bianoinuo o IMonraschkol obuaepxaaminicTpanii, iHmmMM oprasamMm BHKOHABUOT
BAAZM BHLLOIO PiBHA, NIANHCYC ronosa paitaepkaaminicrpartii.

3HATTS. 3 KOHTPOJIO BHKOHAHHS AOKYMEHTA TPOBOJMTLCH Ha MiJICTAB
MUCLMOBOIQ 3BITY KEPiBHUKA BLANOBIAHOIO oprany abo iHUIONO JIOKYMEHTa, 110
MATBEPUKYE  MOr0  BHKOHAHHs, 3@  NHCHMOBOIO  3rOJI0I0  TOJIOBM
paiinepkaamiHicTpauii abo mnepiuoro 3acTynmHWKa TrOJIOBM, 3acTyMHHMKa TOJIOBH
paiinepxanMidicTpauii (BiAMOBIAHO /10 po3nojiny 0608 s3KIB).

Oprani3zauis posrnsy 38epHerb rpomMaisi
Ta MPOBEJEHHs OCOOUCTOrO NpUHOMY rPOMaIsiH

34. PaiinepxxaaMiHiCTpallist OpranizoBye B yCTAHOBIEHOMY MOPSIIKY PO3IIIAL
3BepHEHb TpPOMaisH — MPONO3uLii (3ayBakeHn), 3asB (KJIOMOTaHb), CKapr.
Oprauizauis po3rasuy 3BepHeHb FPOMAaISH, Y TOMY YHCIHIi BEAEHHs J1JI0BO/CTBA Ta
MpoBeZeHHs 0COOUCTOrO MpHiioMy FpOMajsH, MOKNaJaEThCsl HA 3arajbHUH BiUI
anapary paiiaepxaaMinictpatii.

JlinoBOACTBO 3a 3BepHEHHAMHM TI'pOMaisH BEACTHCA  BIAMOBIAHO [0
[HCTpyKIiT 3 1inOBOACTBA 32 3BEPHEHHAMU IPOMA/ISIH B OpraHax JepiKaBHOI BIaJH
I MICLIEBOrO CaMOBpsZlyBaHHS, 00'€IHAHHSIX TpOMAisiH, Ha MIANPHUEMCTBAX, B
YCTaHOBAX, OpraHi3allisiX He3aleXKHO Bil ()OpMH BIACHOCTI, B 3acobax MacoBol
iHopMmauii, 3arBepmkeHoi nocraHoBoro Kabinery MinicTpiB VYkpaiHu Bij
14 xBiTHs 1997 p. No 348 (31 3miHamu).

35. IopylueHi y 3BepHEHHSIX TPOMaJsH MHUTAHHS PO3MIIAAAIOTECS TOJIOBOKO
paiinepkaaMmiticTpauili abo mMepuwMM 3acTyNHMKOM, 3acTYHHKAMH TOJIOBH,
KepiBHHKOM amapary paiifiepxaaminictpauii (BianmoBigiHO 10  posmominy
000B’A3KIB), KepiBHHKOM BIZNOBIZHOTO CTPYKTYPHOIO niaposainy
paiinepxanminicrpauii. Bianosini Ha 3BepHEHHS TPOMASIH TOTYIOTh CTPYKTYpHI
nigpo3ainy paiaepxaaMinicrpaunii abo ii anapaty.

36. Ocobuctuii NpUHOM rpoMazsiH POBOJIUTH roJjioBa
paiiziepxaaMiHicTpaLlii, nepiumii 3acTyNnHUK IONOBH, 3aCTYITHHKH TONOBH, KEPIBHHK
anapaTy, KepiBHMKH CTPYKTYPHMX MiZpO3ALIIB paiinepikanMiHicTpauii srigno 3
rpaikoM, SKHH  3aTBEPIUKYETBCA  TOJOBOIO  paiinepxkanMidictpamii  Ta
ONPHJIIONIHIOETHCS Yepe3 3acobu MacoBoi iHpopmalii.

I'padik ocobrcToro npHHOMYy rpoMazsH NOBMHEH MIiCTUTH iH(OpMALIiIO npo
MiCLie IPOBEIEHHS, IH1 | TOAMHH TIpHiioMYy.

BHi3Hi npHiOMH rpoMansH nocafoBUMH ocobamu paligepkaaMiHicTpanii
MPOBOAATHCA BIAMOBIAHO  J10 rpadika,  3aTBEPIKEHOrO rOJIOBOIO
paiinepxanmiHicTparii.

3aranbHUil BifUlin anapaTy paiinep:kaaMiHicTpauii aHanisye OKBapTalbHY
poboTy 3 PO3IIsiy TAKHX 3BEPHEHb, Y3arallbHIOE NPOMNO3HULIT, IO MICTATLCSA B HHX,
po3pobnsie peKoMeHaaLil, CIPIMOBaHI Ha YCYHEHHs IPHYMH BUHHKHEHHS



o6IpYHTOBaHHX CKapr i 3ayBajkeib TPOMajisii, KOHTPOJIOE BUPILICHHS MOPYIIEHNX
Y HHX [TUTaHb.

Posrnsi 3BEpHCHL TPOMAlAH LIOAO HajanHs 0e30MIaTHOI TEPBUHHOI
MpaBoBOi JOMOMOrH, Opradizauis ocofucToro npuifoMy Takux rpoMaiss
3piiicHIoloThCA  BianoBigHo o 3axkony Ykpaitnu “[Tpo Ge3zomarHy rnpaBoBy
nornomory”.

Opranizauis npaBoBoro 3abe3neueHHs AisabpHOCTI paiaepkaaMinicTpanii

37. TlpaBoBe 3abesmedeHHs iANLHOCTI paiiiepikaAMiHICTpaLii, a TaKox
HallaHHA METOAMYHOI Ta IHINOI TMPaKTHYHOI AONOMOTH 3 TMPaBOBHX IHTaHb
3/HCHIOE FOPUANYHKI CEKTOp araparty paiiepxanminictpauii.

IOpuanuHmii cextop amapary paiiiepaaMinicTparlii 3 NMTaHb MPaBOBOTO
3a6e3MedeH s AisIBHOCTI paiinepkaaMinicTparii mixnopsiakoByeTbes il roJiosi, a 3
IHLINX TTUTaHb — KEPIBHUKY anaparty paiiziepxaaminicrpari.

38. Y cBoii MisUTbHOCTI IOpUIMUHKI ceKTOp anapaTy pailaepkaaMiHicTparii
kepyerbcst KoHCTUTYIiEr0 Ta 3akoHamu Ykpainu, a Takox ykazamu IIpesuieHta
Ykpainy, akramu Kabinety MinictpiB Vipainu i nocranoBamu BepxosHoi Pagu
Ykpaiuu, npuitHsTaME BianosigHo mo Koscturymil Ta 3akoHIB YKpaiHW, Ta
PO3NOPSKEHHAMHU ToJIiB o0nepkanMinicTparii Ta paiiepxaaMinicTparii.

39.  OcHOBHMMM  3aBIAHHSMM  IOPUJUYHOIO  CEKTOpPY  amapary
paiinepxaamiHicTparii €:

[paBoBe 3a0e3rneueH s AlIbHOCTI palaeprkaaMiHiCTparii;

opraHisallis MpaBoBOi poOOTH, CIIPSIMOBAHOI HA TPaBWIILHE 3aCTOCYBAHHA i
HEyXWJIbHE  JIOJICPXKAHHS ~ BHMOI  aKTiB  3aKOHOJABCTBA  CTPYKTYPHHMH
MiIpO3/IiIaMHK, arapaToM Ta IocanoBUMK ocobamu palinepikaaMinicTparnii;

MAroToBKa iHGOpMaUliHMX, NOBIAKOBHX Ta iHIIMX MaTepialiB 3 MUTAHE
3aCTOCYBaHHS 3aKOHO/IaBCTBA.

40. IOpuayunuil cexkTop amapaTy palaepikanMiHicTpamii BiATOBITHO 0
TMOKJIaIEHUX HA HBOTO 3aBMaHb:

3abe3nevye BiMOBIAHICTh 3aKOHO/ABCTBY [POEKTIB PO3MOPAKEHD TONOBH
paiinepxanmiHicTpauii,  pilleHb  KONeril, a  Tako)XX  IHIIHX  AaKTiB
palinepxaaMiHicTpaii;

NPOBOMMTE IPaBOBY EKCIEPTH3Y IMPOEKTIB  PO3MOPSIKEHb TOJOBH
paiiiepkanMiHicTpalii, TOTye BHMCHOBKM TIPaBOBOI EKCTEPTH3M y pasi ix
HEBIAMOBIZHOCTI aKTaM 3aKOHOJABCTBa Ta/abo mojae MPONO3ULIT  1[0/10
NPUBE/IEHHs TaKMX MPOEKTIB Y BIAMOBIAHICTE 3 BUMOTaMH 3aKOHOABCTBA;

BU3HAYA€E, SKI  pO3MOPAIKEHHs TONOBM  paijepkanMiHicTparii €

HOPMaTHBHO-NIPABOBUMHU aKTaMM i MiJJIAraioTh JepKkaBHIN peecTpauii B opraHax
IOCTHLIT;



Hazae METOANYNY JI0NoMory npaumnuxam arapary deIled(il}lMlHlCTpaull
Ta  KepiBHHKAM  CTPYKTYPHMX  MiJPO3LiNiB p'm,flcp,fcanmunc Tpauii - 1moj1o
[PaBUILHOTO 3aCTOCYBAHHS HOPM 3aKOHOAABCTBA Mijl 4ac BUKOHAHH TOKIAICHUX
HA HUX 3aBAAHb | qjynxulmﬂnmmx 000B’A3KIB;

npezcTaBisie iHTEpecH paiiaepiajMinicTpaui y cyaax Ta IHUIMX JepAKaBHUX
opraHax nij 4ac PO3IJIAAY MPABOBUX MHTAHD abo cropis;

BUKOHYE IHII (yHKUIT 3 paBoBoro 3aBe3neuents AisabHOCTI paHOHHOL
fepXaBHOi aaMiHicTpauii BiznosigHo 10 Hporo Pernamenty Ta MOJOKEHHA MPO
CeKTOp 3 IOpPUJMYHMX MHTaHb  amnapary paiiiepkaaminicTpauii, IO
3aTBEPIUKYEThCA FOJIOBOIO paiiaepkaaminicTpauir.

41]. 3aBigyBay IOpPHMYHOrO CEKTOPY anapary paitnepkaaminicTpauii:

30ilCHIOE  KepiBHMUTBO  pobOTOIO  CEeKTopy,  Hece IIepCOHANBHY
BiZINOBIAANIbHICTE 32 BAKOHAHHS TMOKJIAZEHUX Ha CEKTOp 3aBIaHb;

Gepe ydacTh y Hapajax i 3acigaHHiX, 1O TNPOBOIATRCA ¥
pauﬂepma,ummwrpauu-

opraHizoBye po0oTy MpaLiBHHKIB CEKTOPY, A€ Bi/MOBIIHI ZIOpyHeHEHs! LIOAO
BHKOHAHHS TOKJAJeHMX HAa CEKTOp 3aBJaHb, BHOCHTb IIPOMO3HMLUII CTOCOBHO
3a0XOYEHHs MPAL[iBHUKIB CEKTOPY Ta MPUTATHEHHS X 10 BIZMOBINANLHOCTI 3TIIHO
i3 3aKOHOJJaBCTBOM,;

BHKOHY€ iHILI Mepen6adeni 3akoHO[aBCTBOM (DYHKILI.

KoHcyTsTaTHBHI, 10pajyi Ta iHIi JONOMDKHI OpraHH, Ciry X0 i
KoMicil paiizepixanMiHicTparii

42. Jlns cnpusHHS 3AIHCHEHHIO IOBHOBaXEHb paiilepkaaMiHicTparii
rosioBa paiifepkaaMiHicTpauii yTBOPIOE KOHCYNBTaTHBHi, Jopandi Ta iHLi
nonoMixkHi opranu (paau, Koierii, po6odi rpymu Towo), ciyxOu Ta KOMicii.
3aBaaHHdA, (YHKLII Ta NepcOHANbHMHM CKIajq LMX OpraHiB BH3HAYa€ rojioBa
paiiiepxaMiHiCTpaii.

3 Meroro 3abe3neyeHHs yd4acTi TI'pOMAjsH B YNpPaBIiHHI JepKaBHUMH
cripaBaMM [NpW paiifepxajminicTpauii BiAmoBizHO o mocraHoBM KaGixery
Minictpis Vkpainu Bin 03 nucronapa 2010 poxy Ne 996 (31 3minmamu)
yTBOpIOETHCS I poMajichKa paja.

PilueHHs 3a3Ha4YeHUX OpraHiB 0()OPMIIAIOTECSA IPOTOKOJIAMH.

43. Jlns y3roKeHOTrO PO3INIAAY NHMTaHb, 10 HAleXaTb 0 KOMIeTeHIi
paiinepxanminicTparlii, oOroBOpeHHs HaHBaX/IMBILIMX HampaAMiB il AiAMbHOCT
MOe YTBOPHOBATHCS Koneris painepixaaMinicTpauii (aii - koneris) y ckiuai
roNoBd paiizepkaaMinicTpanii (romosa Koserii), NEpUIOro 3acTYMHWKAa TOJNOBH,
3aCTYNHMKA rOJIOBM, KEpIBHHKA anapaTy Ta KepiBHMKIB CTPYKTYpPHUX MiIpO3iiB
painepxanMiHicTpaliii.



44. Tlo cknapy Kojerii MOXKYTh BXOJMTH 3a 3rOA0I0  KePIBHHKH
TEPUTOPIANIbHIX OPraHiB LEHTPAILHHX Opranis BUKOHaBUOl B/ T4 N0CA/I0BI
0co0u oprafiB MicLIEBOTO CAMOBPSILYBAHHS.

No cknamy Konerii paiinepiaaminicrpauii Moxkyrs OyTi BKioucHi 3a
MPOMO3HILIEI0 TPOMAACLKHX OpraHizalliif, NiAnpUEMCTB, yCTAHOB Ta oprauizarii ix
MpPEeACTaBHAKH.

45, 3acimanns Kojerii BBaXaeTLCs MPaBOMOUHHM, SIKIO Ha HbOMY MPHUCYTHI
HE MeHIIE HIXK JBi TPETHHH 3arajibHOl KilbKoCTi 11 4/IeHiB.

aciganns  Kolerii MpOBOAATBCS — BIANOBIAHO [0  MJaHy —poOOTH
paiiiepxaaMidicTpanii, mo3a4eprosi — y Mipy norpedu.

46. Piwenns Koerii NPUAMAETHCS BIIKPHTAM TOJOCYBAHHAM OinbIIiCTIO
roNociB TPMCYTHIX Ha 3acifiaHHi uneHiB Konerii. Y pasi piBHOro poznoiny
TOJIOCIB BUPIIIATBHUM € TOJI0C TOJIOBYI0YOTO.

B oxpemux Bumajkax 3a pillieHHSM TOJOBYIOYOr0 MOXE OyTH 3acTOCOBaHa
Mpouenypa TAEMHOTO TOJIOCYBaHHS.

PimeHHs Konerii 0QOpMIsSETLC IPOTOKOIOM, SIKUH MIIACYETHCS OJI0BOO
KoJIerii 1 € MiICTaBOO JIIsl BUJIAHHS HUM BiJIMOBIIHOTO PO3MOPSA/KEHHS.

47. Amapat paiinepxanminicTpanii 3aiiicHioe opraHizauiiiHe 3a0e3nevyeHHs
3acifaHb KOJETii, y ToMy 4YMcli cTeHorpadyBaHHs (TCXHIYHHI 3a1HC).

48. YV cBoili poboti konerisi paiinepxanMinicTpanii kepyeTbcs THIIOBHM
MONIO)KEHHSAM [P0 KOJIETiI0 MIHICTEpCTBa, IHIIONO LEHTPAIbHOIO OpraHy
BMKOHABUOI BNaJ¥ 1 MICLEBOI JAepkaaMIHICTpalli, 3aTBEP/KEHAM IOCTaHOBOIO
Ka6inery MinictpiB Vipaiuu Bin 02 xoetHs 2003 poxy Nel569 (3i 3minamu),
[lonokeHHsM TMPO KOMETil0 paiiOHHOI JepkaBHOI —aAMiHicTpauii Ta LUM
PernaMeHTOM.

[Topsimok MiATOTOBKYM Ta MPOBEIEHHS Hapaj

49. TonoBa, NepLIMH 3acTYNHHK TONOBH, 3aCTYNIHHMKH TOJOBH, KEepiBHHK
arnapaty, KepiBHUKM CTPYKTYPHHMX TAPO3NLIB paiiaepiKaaMiHICTpaIlii npoBOAsTh
Hapaau 3 METOO ONEPATHBHOIO PO3IJIAMNY Ta BUPIIIEHHS MHTaHb, IO HANEKATh 10
X KOMIIETEHII1.

Inau npoBe/ieHHs HapaIy 3aTBEPIKYE BiATNOBIHA TOcanoBa ocoba.

Opranizanis npoBeleHHS HapaJ y TOJIOBU MICLIEBOI
JepxaaMiHicTpauii,  MOro 3acTYNMHMKIB Ta KepiBHMKA amapary MicLeBol
nepxanMiHicTpalii TOKJIanaeThCsl Ha amapar abo BIANMOBIZHI CTPYKTYpHI
NiApo3ainu paiifeprkaamiHicTpanii.

50. Tlopsimox [eHHWH, aHamiTUYHI JIOBIAKM T[pO CTaH COpaB Ta
OBIpyHTYBaHHS IPUYMHY BHECEHHS TIUTAHHS Ha PO3IJISA HACHITAIOThCS



yHacHUKam HapajH 3aBUacHo, a 3 JI0JIATKOBHUX (ll()'iil”ﬂilll()li”)() MnuTanp —
NNOJ1aI0TbCA y JieHb ITPOBCIACHHS HapajiH.

SI. Tlpuitnati na wnapapax piwenns oQopMISIOTLECS [POTOKONAMH  He
nisHiwe Hix y TpHACHHHIT cTpoK. Y NpoTOKoJi 3a3HaualoThCs Mpispuia Ta
iHiUianu nocanosux oci6, siki Gpanu yuacts y Hapajii, IUTaHHA, 1O POIFIAAATHUCA,
I IPUIHATI 32 pe3yNbTaTaMu po3rsLy pillieH s,

[Iporoxon napanu nignucye rojosyioumii,

52. Ilpaso odiuiiino nosimomnsith 3acobam MacoBoi iHpopmauii 1po
MOPANOK NEHHMH 1 MiJACYMKH pO3risiy NMHTAaHb HA Hapajax Mac yrnoBHOBa/KeHa
FOJIOBOIO paiifepiaaMiHicTpalii nocazosa ocoda.

[Topsinok BHECEHHs Ta PO3MIsiLY MPOEKTIB PO3MOPSUKEHb
rOJIOBU paiaepixanMiHicTpauil

53. T'onoBa paiinepxaaminicTpanii Ha BUKOHAHHS aKTiB 3aKOHOJABCTBA,
nopy4enb Ilpem'ep-minicTpa VYkpaiHd, 3a BlacHOK IHIUIATHBOIO  BHIAE
01H00CO60BO B MekaX IOBHOBXEHb palaepkaaMiHiCTpallil po3rnopsKEeHHS.

54. TlpoexTn po3mopsikeHb rOJIOBU paiinepkaaminicTpauil (mam —
IIPOCKTH PO3MOPSAUKEHB) FOTYIOTh CTPYKTYpPHI MiAPO3Ainy paiaep:kaamiHicTpaii,
i amapaTy, a TaKo)XX TepUTOpialbHi OpPraHd LEHTPAIbHHUX OpPraHiB BUKOHABYOL
BIIQJTH.

55. Y pasi Konu po3pobiieHHs NPOEKTY PO3NOPSIKEHHS J0PYYEHO KITBKOM
CTPYKTYPHHM MiApo3Ainam paiinepkanminictpanii 4u 1i amapaty aGo iHmomy
oprasy, TOJIOBHMM pO3pOOHHKOM € BHKOHABE1(b, 3a3HAYEHUH MEPIIHIM.

56. Ilpoexty po3nOpsUKEHb MIANATaloTh 000B’I3KOBOMY IIOTOKEHHIO i3
3aiHTEPECOBAHHMHU CTPYKTYPHHMH MiAPO3/iNamMu paigepikaaMiHicTpanii, a y pasi
noTpebH 3 IHIIMMH OPraHaMH.

Y pasi KOMM TMPOEKT PO3MOPS/DKEHHS CTOCYETHCS PO3BHTKY KOHKDPETHOI
a/IMiHiCTPaTHBHO-TEPUTOPIANbHOI OMHHUII abo IHTepeciB OKpeMoi TepHTOpiaNbHOT
rpoMany, TaKMd MNpPOEKT HAJCHJIAETBCSA  BIAMOBIAHOMY OpraHy  MiCLEBOro
CaMOBPSAyBaHHS VTS PO3TIISLY 1| BHECEHHS TPOTIO3HILiM.

I'onoBHUH pO3POOHMK CaMOCTIAHO BU3HAYa€ 3aiHTEPECOBaHi CTPYKTYpHI
OCHOBHHMX I10JIOXEHb [IPOEKTY PO3IOPSPKEHHS.

['onoBHHI pO3POGHMK OpraHizoBye, CIpPSIMOBYE i KOOpAMHYE poboTy
IHIIMX OpraHiB 3 PO3POOJEHHSI MPOEKTY PO3MOPSIKEHHS, BXHBAE BHYEPIHHX
3aXOMIB I/l BpETYJIOBaHHSA pOo30DKHOCTEH Yy iX MO3MLISAX LIOZO MPOEKTY
(MpoBOAMTH KOHCYNbTALlli, Y3rOKyBallbHi Hapamd, pobodi 3ycTpiui TOILIO),
OTPUMY€ BiJ HAX IH(OpMaLiiHO-aHaNITHYHI Ta iHIII HeOOXiaHI MaTepiaiy.



